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STEP 1 Navigate to: iTeacher > Course List or Print Course List 

 

STEP 2 Select the Course and click Search.  

 

Your students will appear below.  

 
 

Students 

 

Year you are entering 
recommendations for 
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STEP 3 Click on the Look-up Tool of the first student, select the course recommendation 
from the pop-up window, write a comment, and click Submit. 

The Look-up Tool creates a pop-up window of possible courses. The Grade Level defaults to the student’s 
Next Grade Level. Use the Course Search Filters to refine your search. Click on the Course ID number to 
select. 

 

2016-2017 

Look-up Tool 

 
Type comment here or use Look-up Tool 

 

Click on Course ID to select 
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STEP 4 Continue with the next student.  

Helpful Hint! You can use the Copy-Down Tool if you are recommending the same course to several students. 
NEW! Teachers have option to copy multiple recommendations down. 

 
 
STEP 5 click SUBMIT to save your course recommendations before you leave the screen.  
 
OPTION TO DELETE: Teachers can delete recommendations they have entered on the Course List screen. 
Check the Delete box and Submit. 

 

2016-2017 

2016-2017 

Copy down tool 

 

Type comment here or use Look-up Tool 

 


