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Welcome to Wednesday’s Wisdom – A weekly dose of support! 
April 1, 2015 
 

Announcements  

WebEx – April 8th – Discipline System and the School Safety and Discipline Report (SSDR).  We will 
be reviewing the Report to DOE Discipline screen and the MA Discipline Export report at the next 
Monthly iPASS User’s Group WebEx meeting on Wednesday, April 8th.  Click here for User’s Group WebEx 
details. 

Featuring… iPASS Google Docs 

Enabling Google Docs in iPass will allow users to upload files from their Google Drive accounts and store 
them within the iPass system. The Google Docs feature is available in the following areas:  

Discipline system – Add/Modify Discipline  

Health System – Student Nurse Visit, Student Health Information  

Gradebook – Add Assignment, Teacher Behavior Referral  

View the full iPASS Google Docs document at the end of this document. 

 

Frequently Asked Questions 

Q. How do I submit the School Safety and Discipline Report (SSDR) through SIF? 

A. SIF version 2.7 includes the ability to transmit the incident and discipline data reported in the SSDR.  
iPASS currently uses SIF version 2.0.  iPASS will be updated to SIF 2.7 in time to submit your end-of-
year SSDR.  All of the 2014-2015 SSDR report fields are currently available in the Discipline System 
to enter the data for future transmission and/or export. 

Q. Does iPASS automatically update new students to Report to DOE = Yes when I enter the SASID? 

A. No. iPASS defaults all new students entered into iPASS to Report to DOE = No so that they will not be 
transmitted to the DESE through SIF without a SASID.  All students must be manually updated to 
Report to DOE = Yes after the SASID has been entered.  There is a query available to find all enrolled 
students marked as “No”.  This query can be found in iPASS Help > My Queries > Query Files for 
Download > Enrolled Students Report DOE NO. 

 

Reminders 

“Ask Support Questions” – We will begin having a Q & A Session during our monthly iPass User’s Group 
WebEx meetings.  Send questions to mleporati@harriscomputer.com with Subject: Ask Support Questions. 
The Subject of the email must be marked “Ask Support Questions” to be included.  

One-on-One Support WebEx Session – Sign up for a One-on-One Support WebEx Session with Laura 
Patton, Support Manager.  Contact Laura at: lpatton@harriscomputer.com 

Register for 2-Day Middle School Scheduling Workshop – Harris School Solutions will be hosting iPASS 
Workshops in April and May for Middle School scheduling for the 2015-2016 school year.  Click here for a 
workshop brochure and registration information. 
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Google Docs  

Enabling Google Docs in iPass will allow users to upload files from their Google Drive accounts and store 
them within the iPass system. The Google Docs feature is available in the following areas:  

Discipline system – Add/Modify Discipline  

Health System – Student Nurse Visit, Student Health Information  

Gradebook – Add Assignment, Teacher Behavior Referral  

Enabling Google Docs  

iPass Database Administrators will need to go to System Configuration > Parameter Maintenance.   

Select TEAM in Application window and then Google Docs in Parameter Group.  

 

 

 

 

 

 

 

Change the default setting of No to Yes for each area to be enabled.  

 

 

 

 

 

 

 

 

Admin = Yes enables for All Users  

Admin Discipline = Yes enables Add/Modify Discipline in Discipline System  
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Gradebook = Yes enables Add Assignment  

Health Information = Yes enables Student Health Information  

Health Visit = Yes enables health visit record in Edit Nurse’s Log  

Teacher Discipline = Yes enables Behavior Referral in Gradebook  

Click on   to record the changes.  

Discipline System  

  

iHealth 

 

Add/Modify Discipline    

Google Docs enabled appears as below. Click on                               to open Google Drive.  Log 
into your     Google Drive account and select the file to attach. 

  

Edit Nurse’s Log  

Google      Docs enabled  
appears as shown left. 

        
to open Google Drive.  
Log into your Google  
Drive account and select 
the file to attach.  

  

  

Click on  

mailto:k12solutions@harriscomputer.com


 
Connect with us:  (866) 450-6696 
k12solutions@harriscomputer.com 

            iPASS Google Docs 

April 2015 

 

   
 

 

 
   3 
 

   

   
  

Gradebook/Rankbook  

Add Assignment  

Google Docs enabled appears as below.  Teachers click on Add Assignment and the                               
appears at the bottom of the Add Assignment screen.  

  

Student Health 
Information 

  
Google 

  
Docs enabled appears as below. Click on                               to open Google Drive.   

    Log into your Google Drive account and select the file to attach. 
  

  Click on        to open Google Drive.  Log into your Google Drive account and select the file to  
attach.   
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Enter Behavior Referral  

Google Docs enabled appears as below.  Teachers click on Behavior Referral and the                               
appears in the middle of the New Behavior Referral screen.  

 

   

 

  Click on        to open Google Drive.  Log into your Google Drive account and select the file to  
attach.   
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